
Online Registration Process
How to register online through the Scranton School District



Parents go to the Scranton School District website @ www.scrsd.org. 

Parents can register online anywhere 
there is an internet connection or come 

in to the registration office at 425 N. 
Washington Ave. We have computers 
available for use. Please call with any 

questions 570-348-3474

http://www.scrsd.org/


First time registrations will have to create an account with an active email,  
password and 2 security questions. If a parent has an account,the username and 
password previously created can be used for the new registration. Once the parent 
has done this they will automatically be taken to the next step “ New student 
registration.” Click on the blue wording and it takes you to the next step.





Language options English to Spanish

Parents who speak Spanish can change the language in 
the upper right corner of the language page to Spanish. 
The questions will be in their home language.

Registration process defaults to English 
language.



After creating an account, parents are ready to enter the student’s information online. Kindergarten 
registration is open or next year, 2020-21. Do not leave any unanswered questions.



The screens will take you through the registration process and each area that 
needs completing. Answer each question before advancing to the next screen.



Parents/Guaridan if you need to 
register more than one sibling. Please 
click on the Registration link under 
question 3. 

Once you click on the registration it will take 
you to a screen that states do you want to 
manually or import. Click IMPORT. The system 
will automatically import all of your Parent 
information to the next student. You will only 
have to answer the quest pertain to the new 
student. 



Once you have answered all the questions will be asked to review and submit. If you missed answering a 
question the program will take back to the beginning of the online application. Any item that was missed 
will be marked with a RED pop up marked “required”. Parents and students must check all requirements 
under the Policies page in order to submit.



We have added a new feature to the 
online registration process. The 
parent MUST upload all the 
documents. Birth Certificate, 
Lease/Mortgage, Utility bill, 
Immunizations to complete the 
registration process now.

UPLOAD DOCUMENTS 

Any Individual Education Plans, 
custody paperwork work. You  will 
need an appointment to bring to 
them in to Central registration.



If the “Submit” button is green, you have completed the process 
and there is no more to review. Click on the green button. 
Otherwise, review and complete the unanswered questions.

Please note: Until all required documents are submitted to the registration/school staff 
your application will not be considered complete. Parents will receive a call to set up an 
appointment for Kindergarten Readiness testing. 

Please note: If a family is living in a home which is not owned or rented by the 
parent/guardian of the student, please call the registration office at 570-348-3474 for an 
Affidavit of Residency application.



Please be aware if the you did not get the green submit button. You will 
need to click the areas in  red to correct the missed questions. If you do 
not do this your child’s registration will not be complete.Once you have 
all green check marks click on the green submitt button again. 



ALMOST FINISHED!
Once your application has been submitted the Parent/Guardian will need to bring in the following 

registration documents to Central Registration Office located at: 

Scranton School District

425 N. Washington Avenue, 
Scranton, PA 18503

570-348-3474 
Fax 570-348-2570

Required list of acceptable registration documents:
● Photo ID of Guardian/Parent
● Two proofs of residency:

o Lease + 1 Utility (gas, water, electric) or
o Mortgage/Taxes + 1 Utility (gas, water, electric)

● Student’s birth certificate or baptismal record
● Immunization record
● Custody Papers or Guardianship (if applicable)
● Individual Evaluation Plan paperwork (IEP)

NO CELL PHONE BILLS or CREDIT CARD BILLSOR CABLE BILLSACCEPTED NO CABLE BILLS

Any questions please call 570-348-3474 Monday-Friday from 8-3


